Mynunmnansuoe 6romkeTHOe YUPEKIACHUE KYTBTYpBI
«KynsTypHO —10cyroserii LEHTP»
(MBVYK «K/ILI»)

IMPHAKA3
r.HoBoMmockoBck
«25» ¢espana 2019, Ne 23

O6 yreepxnenun ITonutuin
MYHMIMIIABHOTO OIOKETHOIO yUpesk IeHHUs KYJBTYPBI
«KynbrypHO- nocyrosrii LEHTP»
B OTHOINEHMH 00pabOTKH NEPCOHATBHBIX TaHHBIX

B cootBerctBHM ¢ 1. 2 4.1, 4. 2 cr.18.1. ®enepamsHoro 3akoHa or
27.07.2006 Ne 152-®3 «O NICPCOHAIIBHBIX NaHHBIX», HAa OCHOBaHWH YcTaBa
MYHHIMIATBHOTO GIO/KETHOTO yUpeaeHus KynbTypsl «KynbTypHO mOCYroBsrii
LEHTPY,

[IPUKA3BIBAIO:

I. Yreepauts IMomuruky MYHHULMNIANEHOTO  GIO/KETHOIO  yupexaeHus
KyneTypel  «KynbTypHo-  mocyroBsiii LIE€HTP»,B  OTHOLIEHWH 00paboTKu
NepcoHaNbHEIX AaHHBIX([Ipunoskenue).

2. Ony6nukoBaTh IonmuTuky MyHUUHDAnBEHOrO 6i0mKeTHOro YYpEeKACHHS
KynbTypbl ~ «KynbTypHo-  jmocyrossiii LEHTP»,B  OTHOIIEHHH 06paboTKH
TIEPCOHANBHBIX TAHHBIX» Ha OQUIMAIBHOM caiiTe MYHHULMIIAIBHOTO OI0)KETHOrO
YApEXACHUA KynbTypsl «KymbTypHo- mocyrossiit LOEHTp», B TeyeHHe 10 mHel ¢
MOMEHTa yTBEPIKICHHS.

3. KonTpons Haj Henonuennem HaCTOAIETO NIpUKa3a OCTaBIISIO 3a CObOif.

4. IIpuKa3s BCTyMaeT B CHITy CO HS MO/IHCAHHL.

Hupexkrop MBYK «KJIL[»' 4 B.C.Ilpsixuna



IIpunoxenue
x npuxasy MBYK «KJILI»
OT «25» despamsa 2019 r. Ne23

[Tonutuka
MYHHIHNANBHOTO GI0/KETHOrO yUPEeKAEHHS KYIbTyphI
«KynbTypHO- JOCYroBbIi IIeHTp»
B OTHOLIECHHH 00pabOTKH MepCOHANBHBIX AAHHBIX

1. Obmwme nonoxenus

I.1. Hacrosmas ITonuthka MyHHUmMnansHOro OIO/DKETHOTO  yupesKIeHuUs
KynbTypsl ~«KynbTypHO- JOCYroBEIf ILeHTP» B OTHOLIEHHH obpaboTku
TICPCOHANBHBIX JNaHHBIX (Haiee - IlonuTHka) pa3paGoTaHa B COOTBETCTBHH C
TpeboBanusmu PezepanbHOro 3akona ot 27.07.2006 Nol52-®3 «O mepcoHaNBHBIX
JaHHBIX).

1.2.Tlonutnka ompenenser wenw, NPHHLIHIBL 06paboTKM K peanu3yeMble
TpeOOBaHUs K 3allUTe NEePCOHANBHBIX NAHHBIX B MYHHMIHIIAIBHOM GO KETHOM
YUPeXICHUH KynbTypbl «KynbTypHO- 10CYroBBIit LEHTPY.

1.3.IlepconanbHble naHHBIE ABJSIOTCH UH(pOpMaIHell OorpaHu4YeHHOro
AOCTyTa M MOAJIEXKAT 3aLIUTE B COOTBETCTBHHU C 3aKOHOIATEIHCTBOM Poccuiickoit
Denepanun.

2. OCHOBHEBIE TTOHSTHS

2.1. B mHacrosumeii ITonuTuke HCMOJIB3YIOTCS  CIEAYIOIIHE OCHOBHBIE
TIOHSATHUS: :

2.1.1. Cy6bexramu NEPCOHAJIBHBIX NTAHHBIX MYHHULMITAIBHOTO GIOMKETHOIO
YUPEKNCHUS KyNbTyphl «KysibTypHO- TOCYTOBBIN HEHTP» ABISIIOTC:

- PabOTHHKH MYyHHLMNATBHOTO  610KETHOIO YUPEXKIEHUSI  KYJIBTYphI
«KynsTypHO- KOCYroBEIit IIEHTPY;

- IIPETEH/ICHTEI HA 3aMeIlleHHe BAaKaHTHOH JO/DKHOCTH B MyHHLHMIIATHHOM
Or0KEeTHOM y4pexneHuu Ky1bTypel «KyneTypHO- 1OCYroBEIi LEeHTP;

- CTYACHTBI, TNPOXOMAILIME MPAKTHKY B MYHHIMIIATBHOM OIOKETHOM
YUPEXNCHUN KyNbTypbl «KynbTypHO- JOCYTOBbIi LIEHTPY;

- KTMEHTEl (KOHTPAreHTHl) MYHHILHIAIBHOTO OFOMKETHOO YYpexIeHUs
KynbTyph! «KynbTypHO- HOCyroBEIif HIeHTpY;

- JIAIa, COCTOSAIIME B  JIOTOBOPHBIX MM HMHBIX OTHOIIGHUSX C
MYHHIHIATBHEIM OIO/UKETHBIM Y4PEXIEHHEM KYJIBTYpEI «KyneTypHO- mocyrossiit
LEeHTPY;

2.1.2. IlepconansHble naHHEIE - 110628 HH(OpPMalKs, OTHOCSAIIAACS K IIPAMO
MM~ KOCBEHHO ONpENENeHHOMY, WM ONpefesieMOMy (GH3HYECcKOMy JHILLY
(cyb6BeKTy mepcoHaNbHBIX NaHHEIX).

2.1.3. ObpaboTka mepcoHanbHbIX NAHHBIX - MOGOE JeicTBUe (omeparius)
WM COBOKYIHOCTb JEHCTBUH (Omeparuii), COBEpIIAEMBIX C HCIOIb30BAHHEM



CPEICTB  aBTOMAaTH3allMM WIM 0€3 HCIONB30BAHMS  TAKUX CpPeicTB ¢
TICPCOHANIEHEIMK ~ IaHHBIMH, ~ BKTIOYas  c6op,  3amuch, CHCTEMaTH3aIHIO,
HaKOIICHHEe, XpaHEeHHe, yTouHeHHe (oOHOBIEHHE, U3MEHEHHE), W3BIICYEHHE,
UCIOJIE30BaHME, Iepenady (pacnpocTpaHeHue, NpefoCTaBleHue, JAOCTYyI),
obe3nuumnBanue, 610KUpOBaHe, yZlaneHue, yHUYTOKEHUE TIEPCOHAIBHEIX TaHHEIX.

2.1.4. KouduaeHIHATBHOCTE NEPCOHANBHBIX JIAHHBIX — OO0OS3aHHOCTH
ONEpaTopa W MHBIX JIMI, MOJYYMBIIHX HOCTYN K I€PCOHANBHBIM JIaHHBIM, HE
PacKpEIBaTh TPETHUM JIMIL[AM M HE PaCIpOCTPaHATH MepCOHAJbHBIE NaHHBIE Ge3
cornacus CyObeKTa MNEPCOHANBHBIX NAHHBIX, €CIH HHOe He IIPEYCMOTPEHO
benepanbHbIM 3aK0HOM.

3. IlpuHUMIIB! ¥ el 06pabOTKY EPCOHATBHEIX NaHHBIX

3.1.MyHUIHNATEHOE GlOmKETHOE y4pexneHue KynbTypbl «KynbTypHO -
AOCYTOBBIH LIEHTP» B CBOEH NESTeNBHOCTH TI0 06paboTke [IEPCOHANIBHEBIX AAHHBIX
PYKOBOACTBYETCs CJIEAYIOIIMMHU IIPUHLIUATIAMM:

3.1.1. O6pa6oTka NMepcoHANBHBIX AAHHBIX OCYILECTBJIIETCA Ha 3aKOHHOM M
CIpaBeNJIMBOI OCHOBE.

3.1.2.1lenu  o6paborku NEPCOHANBHBIX  JAHHBIX  COOTBETCTBYIOT
TIOMTHOMOYHAM ~ MYHHLMIATBHOTO  OIOMDKETHOrO  yupeXXheHwus KyJBTYpBI
«KynsTypHO- 0cyroBeIit eHTpY;

3.1.3. Copmepxanne u 06wveM o0GpabaThIBAEMBIX NEPCOHAJIBHBIX JaHHBIX
COOTBETCTBYIOT LieIsIM 06pabOTKH NEPCOHANBHEIX TaHHBIX.

3.1.4. TocToBepHOCTH [ICPCOHANIBHBIX ~ AHHBIX, HX aKTyalbHOCTE U
AOCTaTOYHOCTh VI Leneit 00paboTKH, HelomyCTUMOCTE 00paboTKH M36BITOYHEIX
I10 OTHOIIEHHIO K HeJIsiM cOopa MepCoOHaIbHBIX TaHHBIX.

3.1.5. Orpanuuenne 06paboTKH MEPCOHATBHBIX IaHHBIX IIPH JIOCTHXKEHUH
KOHKPETHBIX U 3aKOHHBIX Iielel, 3amper 00paboTKH MepCOHaNbHBIX JlaHHBIX,
HECOBMECTHMBIX C LEIIMH cOopa MepcoHaNbHBIX JaHHbIX.

3.1.6. 3anper ob6benuHEHHs 623 JaHHBIX, COAEpPXAIlUX IIepCOHAIbHbIE
FaHHBIe, 06paboTKa KOTOPHIX OCYIIECTBISETCS B MENAX, HECOBMECTHMELX MEX Ty
coboii.

3.1.7. OcymectBnenue xpaHeHus MEPCOHANBHBIX [aHHBIX B (opMme,
TIO3BOJIAIOLIEH OIIPEIeNHTh CyOheKTa MepCOHANbHBIX NaHHEIX, He JOJIbIIIE, YeM 3TO
TpeOyloT nens 06paboTKH IepCOHANBHBIX JAHHBIX, €CIH CpOK XpaHEHHs
IIEPCOHAJIbHBIX JAHHBIX HE YCTaHOBIIEH JEHCTBYIOMIUM 3aKOHOATEIbCTBOM.

3.1.8. O6pabaTsiBaeMble MepCOHATBHBIE NAHHBIE NOJJIENAT YHUYTOXKEHHIO
60 06GE3NHYMBAHUIO IO JIOCTHKEHHUIO Melieil 00paboTku MIH B Cilydae yTparhl
HEOOXOAMMOCTH B [OCTHKEHHH JTHX lefiell, eclli HHOe He IIPEyCMOTPEHO
AEHCTBYIOIINM 3aKOHOATEIECTBOM.

3.2. O6paboTKa MepCOHANBHBIX MaHHBIX pabOTHHUKOB MYHHIIUNAIBHOTO
O10mKeTHOrO YUpeXIeHUS KYJBTYpbI «KynbsTypHo- JOCYIOBBIA
LUCHTP»OCYLIECTBIACTCS B 1LeNsx obecriedeHus cobGmoaeHus Koncturyuuun
Poccutickoit ®exepaunu, denepanbHbIX 3aKOHOB X HHBIX HOPMAaTHBHBIX MPaBOBBIX



akToB Poccuiickoii Denepaiuy, 3aKII0YEHAS U HCITOTHEHHS TPYAOBBIX JIOrOBOPOB,
BEAICHHA BOMHCKOIO y4eTa, HCIIOHEeHHS TpeGOBaHHH 110 OXpaHe Tpy/a.

3.3. OG6pabotka NICPCOHANIBHBIX MaHHBIX TIpaXKJaH, HE SBISIOIIUXCS
paboTHHKaMH  MyHHIMIAIBHOTO OIOJDKETHOTO  yYpeskmaeHus KyJIBTYPEI
«KyneTypHO- n0OCYrOBBIi LCHTP», OCYIIECTBIAETCA C LENbI0 pealu3aliu
MOTHOMOYHH  MYHUUMIAIBHOIO  GHOIKETHOTO YIPEXKIEHUS  KyJbTYpEI
«KynpTypHO- n0CyroBerit [EHTP»B COOTBETCTBUH C YCTaBOM, a TaKXKe C LEJIBIO
0TOOpa NPETEHIEHTOB Ha 3aMellleHHe BAKAHTHEIX JOJDKHOCTeH MyHHIMITaIEHOTO
BrOKETHOTO yUpeskAeHus KynsTypsl «KynbTypHO mOCYroBbIif LIEHTPY.

4. Ilepeuens Mep 110 o6ecreueHnIo Ge30MacHOCTH
[IEPCOHANIBHBIX JAHHBIX MPU UX 00paboTKe

4.1. MynuuunansHoe G6rOmKETHOE ydpexaeHue KynabTyphl «KyneTypHo-
AOCYTOBBIH LEHTP» NpH 06paGoTKE MEepPCOHANBHBIX NAHHBIX IIPUHUMAeT BCe
HEOOXOJMMEIE TPABOBBIE, OPTrAHH3ALMOHHBIE H TEXHUYECKHE MEpBl 1N WX
SalllUTBl  OT  HEMPaBOMEPHOrO WM  CIy4aliHOrO [OCTYNa, YHHYTOKEHHS,
M3MEHEHHSA, ONOKMPOBaHNSA, KOIHPOBAHMS, NPEIOCTABIEHNUS, pacnpocTpaHeHus, a
TaKOKE HHBIX HENPAaBOMEPHBIX MNEHCTBHH B OTHOWIEHMH HHX. Obecrneuenie
Ge3omacHOCTH MepcOHANBHBIX AaHHBIX AOCTUTaeTCs, B YaCTHOCTH, CIENYIOIIUMU
crocobamu:

4.1.1. Ha3HaueHWEM  OTBETCTBEHHOro 3a OopraHusalio  o6paboTku
NePCOHAJIBHBIX TAaHHBIX.

4.1.2. VTBep)KIEHHEM JIOKANBHEIX aKTOB IO BompocaM  o6paboTku
TNEPCOHANBHBIX ~JIAHHBIX, @ TaKKe JIOKAIbHBIX AaKTOB, YCTAHABJIUBAIOIIMX
TPOLENYPEI, HalNpaBleHHBIC Ha MPEJOTBPAallCHHE U BBISBICHHE HAPYILEHHH
3aKoHozatensCcTBa Poccuiickoit @enepauuu, ycTpaHeHHe NOCHENCTBHH TaKHX
HapyIIeHUH.

4.1.3. OcymiecTBlIeHHEM BHYTPEHHETO KOHTPOJISI COOTBETCTBUS 00paboTKH
[E€pCOHANBHBIX JAaHHBIX DenepanmpHOMy 3akoHy ot 27.07.2006 Ne 152-@3
"O nepcoHanbHEIX JaHHBIX" ¥ IPHHATEIME B COOTBETCTBUM C HHM HOPMAaTUBHBIMH
TIpaBOBBIMHU aKTaMU, TPeOOBAHUSIM K 3allUTe NEePCOHANBHBIX JAHHBIX.

4.1.4. OsHakoMneHHEM  PaGOTHHKOB  MYHHIMNATEHOTO OX0[KETHOTO
YAPEHACHUA  KynbTypsl «KyJBTYpHO- JIOCYrOBBIH LEHTp»,HEMOCPENCTBEHHO
OCYMIECTBIAIOWMX 00paGOTKY MNEPCOHANBHBIX NAaHHBIX, C TpeGOBAHUAMH
3aKkoHoZNarenscTBa Poccuiickoif ®enepainyi 0 NepcOHaNTbHBIX [AHHBIX, B TOM
quCe TPeOOBaHMH K 3alllUTe IePCOHANBHBIX NAHHEIX, JOKANBHEIMH AKTAMH B
OTHOLIEHUH O0OpabOTKH IMepPCOHANBHBIX JaHHBIX, M obyueHHeM yKa3aHHBIX
paboTHHKOB.

4.1.5. BemmonnenueM TpeGoBaHMil, yCTAHOBNEHHBIX MOCTAHOBIEHHEM
IIpaButenscTBa Poccuiickoii ®enepanun o1 15 centabps 2008 roma Ne 687
«O6 yrBepxnennn ITonmoxeHHs 06 0COBEHHOCTSIX 06paboTku mepcoHaTbHBIX
AQHHBIX, OCYIIECTBIIIEMON 6€3 HCIONB30BaHKs CPEICTB ABTOMATH3ALIMI npu
00paboTKe MepcoHaNbHBIX JaHHBIX, OCYILECTBIIAEMOM 6€3 UCIIONIb30BaHMs CPE/ICTB
aBTOMATH3AaLIUH.



4.1.6. Ilpumenenuem MPOIIeNIINX B YCTAHOBJIEHHOM MOpSIKe npouenypy
OLICHKH COOTBETCTBUS CPEJCTB 3aIUTHI HH}pOpMaLuy.

4.1.7. Y4eToM MamMHHEIX HOCHTEIE}] IIePCOHANBHBIX JaHHBIX.

4.1.8. BeisBienuem (haktoB HECAaHKIIHOHMPOBAHHOTO  NOCTyHma K
TIEPCOHANBHEIM JaHHBIM U TIPHHATHEM Mep.

4.1.9. Boccranonennem TIEPCOHANIBHBIX aHHbIX, MOAU(DUIIMPOBAHHbIX MK
YHUHYTOXKCHHBIX BCIEJICTBAE HECAHKLIMOHMPOBAHHOTO JOOCTyIla K HUM.

4.1.10. Ycranopnenuem TIpaBUIl  NOCTyna K I1€PCOHANBHBIM JaHHBIM,
obpabarsiBaeMEIM B MH(OPMaLMOHHO cHcTeMe NEPCOHATIBHEIX JAaHHBIX, a TaKXkKe
obecnieyennem PETHCTpallii M y4eTa BCeX JEHCTBHI, COBEpPIIAEMBIX B
HH(OPMAIMOHHOI cHCTeMe TIePCOHANBHBIX JaHHBIX.

4.2.PabOTHHKH MyHHLMIATHEHOTO OIOMKETHOro  y4peKneHus KYJIBTYPBI
«KynpTypHO- n0CYTrOBBIH [CHTP»,BUHOBHBIC B HAPYLIEHHH TOPsAKa O6PAIICHUS C
[IEPCOHANBHBIMK ~ JaHHBIMH, HECYT AHCLUUITIHHAPHYIO,  aMHHHCTPATHBHYIO,
TPOKNAHCKO-NIPABOBYIO MIIH YrOJOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C
3aKOHoZaTenbcTBOM Poccuiickoii ®enepary.



